
 

Australian Payroll powered by XERO 

Bonus Resources: website links for your reference and guide 

Fairwork Ombudsman 

https://www.fairwork.gov.au/ 

Single Touch Payroll 

https://www.ato.gov.au/businesses-and-organisations/hiring-and-paying-your-workers/single-touch-

payroll 

Single Touch Payroll Phase 2 employer reporting guidelines 

https://www.ato.gov.au/businesses-and-organisations/hiring-and-paying-your-workers/single-touch-

payroll/in-detail/single-touch-payroll-phase-2-employer-reporting-guidelines 

Fairwork – Types of Employee 

 https://www.fairwork.gov.au/starting-employment/types-of-employees/full-time-employees 

ATO definition of Employment types 

https://www.ato.gov.au/businesses-and-organisations/hiring-and-paying-your-workers/single-touch-

payroll/in-detail/single-touch-payroll-phase-2-employer-reporting-guidelines/how-to-report-

employment-and-tax-information-through-stp-phase-2 

 
Awards 
 
https://www.fairwork.gov.au/employment-conditions/awards 
 
Find my Award Tools 
 
https://services.fairwork.gov.au/find-my-award 
 
 
Fair Work Ombudsman 
 
https://calculate.fairwork.gov.au/ 
 
Award Pay calculator 
https://calculate.fairwork.gov.au/FindYourAward 
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Awards: 
https://www.fairwork.gov.au/employment-conditions/awards 
 
Fair Work – Record Keeping 
https://www.fairwork.gov.au/pay-and-wages/paying-wages/record-keeping 
 

Withholding for allowances – Types of allowances and how they’re treated 

https://www.ato.gov.au/businesses-and-organisations/hiring-and-paying-your-workers/payg-

withholding/payments-you-need-to-withhold-from/payments-to-employees/allowances-and-

reimbursements/withholding-for-allowances 

PAYG withholding 

https://www.ato.gov.au/businesses-and-organisations/hiring-and-paying-your-workers/payg-

withholding 

PAYG withholding in BAS/IAS 
 
https://www.ato.gov.au/businesses-and-organisations/preparing-lodging-and-paying/business-activity-
statements-bas/in-detail/instructions/payg-withholding-how-to-complete-your-activity-statement-
labels 
 

ATO PAYG calculator – shown in payslip 
 
https://www.ato.gov.au/single-page-applications/calculatorsandtools?anchor=TWC#TWC/questions 
 
Pay Calculator: 
 
https://paycalculator.com.au/ 
 
Tax Table 
 
https://www.ato.gov.au/tax-rates-and-codes/tax-tables-overview 
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Tax File Declaration Form 
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Xero Payroll calculations 

 

How payroll year settings work 

Organisations that joined Xero after 15 September 2014 have a default payroll year setting of 364 days 

(52 weeks). Prior to this change, organisations could choose either a 364 or 365 day payroll year setting. 

If the 365-day option was selected, these organisations weren't automatically changed to 364 days. 

The ability to view and adjust the payroll year settings was removed after September 2014 to avoid 

unnecessary confusion. This is also consistent with other accounting software providers who have 

moved to a 364 day calendar. 

For employees on an annualised salary, the payroll year for an organisation will cause minor differences 

in some calculations in Payroll, such as hourly rates, annual salaries and leave accruals. It is ultimately a 

business decision which payroll year an organisation chooses to use. 

If your preferred calendar needs to be updated at any time, you'll need to contact Xero support.  

 

Payroll calculations 

Xero Payroll uses the following calculations in a pay run, based on the payroll year and pay period. 

If employees are paid weekly: 

• 365 days per year divided by 7 days per week = 52.142857 weeks in a year 

• 364 days per year divided by 7 days per week = 52 weeks in a year 

If employees are paid fortnightly: 

• 365 days per year divided by 14 days per fortnight = 26.0714 fortnights in a year 

• 364 days per year divided by 14 days per fortnight = 26 fortnights in a year 

If employees are paid monthly, the same calculation is used on both the 364 and 365 day payroll year 

setting for employees on annualised salaries who are paid on a monthly basis. Xero Payroll currently 

calculates their hours each month based on the number of business days in that month and the number 

of hours worked per week. The gross amount stays the same each month, based on the salary entered 

in the pay template, however the number of hours and hourly rate changes each month to achieve the 

gross amount.  

 



 
For example, Alex is paid an annual salary of $90,000 and works 38 hours a week.  

 

If Alex was on a weekly frequency, the calculation would be: 

• $90,000 divided by 52.142857 weeks (365 days) = $1,726.03 gross pay per week  

• $90,000 divided by 52 weeks (364 days) = $1,730.77 gross per week  

 

If Alex was was on a fortnightly frequency, the calculation would be: 

• $90,000 divided by 26.0714 fortnights (365 days) = $3,452.06 gross pay per week  

• $90,000 divided by 26 fortnights (364 days) = $3,461.54 gross pay per week  

 

If Alex was on a monthly frequency, using July 2022 as an example, the calculation would be: 

• $90,000 divided by 12 months (the same for both 364 and 365) = $7,500 gross pay per month. 

As July has 21 business days, the hours and hourly rate would be: 

• 7.6 hours x 21 days = 159.60 hours for July 2022 

• $7,500 gross pay divided by 159.60 hours = $46.992481 gross pay per hour 

 

List of Payments that are Ordinary Time Earnings 
 
https://www.ato.gov.au/businesses-and-organisations/super-for-employers/paying-super-
contributions/how-much-super-to-pay/list-of-payments-that-are-ordinary-time-earnings 
 

Fair Work Minimum Wages Guide: 

https://www.fairwork.gov.au/tools-and-resources/fact-sheets/minimum-workplace-

entitlements/minimum-wages 
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